
Part-Time Accountant 

MILL RIVER PARK COLLABORATIVE  

Organization Background:  

Mill River Park Collaborative provides the leadership and resources for the creation and 
maintenance of Mill River Park in downtown Stamford, Connecticut. The Collaborative is a 
public/private partnership of government, corporate, and community interests committed to 
building an inviting and exciting park and a diverse green space that inspires sustainable 
environmental practices and learning.  

Mill River Park Collaborative’s mission is to run a world-class urban park in the heart of 
Stamford that serves as both an oasis in city life and a vibrant, diverse, green-space that 
inspires sound environmental practices and learning. 

Job Description:  

The Accountant position will be a part-time, year-round employee of Mill River Park 
Collaborative, reporting to the Director of Business & Operations.  This person will support 
the financial functions of the organization while working closely with senior staff and 
managers.  The position will also assist but not limited to other office operations such as 
ordering supplies, taking calls, HR assistance, and/or scheduling meetings.  The position 
has flexibility with respect to hybrid hours. 

Responsibilities:  

Accounting Duties 
● Support A/P functions by vouching vendor invoices, creating purchase orders, 

maintaining vendor files, getting updated W-9, and mailing out checks.  

● Support A/R functions by creating invoices, applying invoice payments, reconciling 

credit card sales, and making cash/check deposits. 

● Account Reconciliations 

● Month End Close 

● Journal Entries 

● Financial Reporting 

● Bank Reconciliations 

● Assist with annual audit 

● Ad-hoc reporting, special projects, and account analysis as needed 

 

Other Duties 

• Assist HR with onboarding process for new hires 

• Assist with the ordering of office supplies 

• Coordinate Tech Support for staff 

• Support Development team with monthly donation transactions 

 

 



Qualifications: 
● BS/BA degree in accounting and 3 to 5 years of accounting experience

● Strong judgment, highly developed problem-solving/analytical skills, and project-

management skills, and a keen focus on continuous improvement

● Ability to be flexible, team player and interface professionally with all levels of internal

and external customers

● Must be able to use initiative and independent judgment within established guidelines.

● Effective written and oral communication skills

● Excellent skills with Microsoft Word, Excel and Quickbooks, experience with Google

suite and Constituent Relationship Management (CRM) software a plus

● English/Spanish bilingual a plus.

Physical & Other Requirements: 

● Will require walking distances, lifting & carrying equipment and boxes

● Significant computer work, which may require repetitive motion, prolonged periods of

sitting, and sustained visual and mental applications and demands

● Occasional lifting (>15 lbs), bending, pulling, collating/filing, carrying and/or moving

boxes, files, etc. some of which could be heavy or require the use of carts.

● Will require working some evenings and weekends for major events

● Valid driver’s license

● Must be authorized to work in the US

Mill River Park Collaborative is an equal opportunity employer and does not discriminate in 

employment opportunities or practices on the basis of race, color, religion, sex, national 

origin, citizenship, age, disability, military or veteran status, sexual orientation, genetic 

information, gender identity or expression (including transgender) or any other characteristic 

protected by law. 

Please send a cover letter and resume to jobs@millriverpark.org with “Part-Time Accountant 
Application” in the subject line to apply for this position. Applicants who meet the 

requirements will be contacted to set up a phone interview. 

Industry 

Nonprofit Organization Management, Fund-Raising, and Financial Services 

Employment Type 

Part-time 20 – 35 hours per week 

Experience 

3-5 years

Job Function 

Accounting and Administrative 

Salary 

Hourly rate of $22 - $30 based on experience. 


